	SAMPLE LETTER-1

	Target:  Cold Contact to an investor. This sample closely follows the letter writing guidelines by Brad Dunn (see training handout).
Red Areas = Info you fill in


<Date>

<First Name> <Last Name>

<Address>

<City> <State> <Zip>

Dear Mr. <Last Name>,
I represent MGR Commercial Brokerage and am writing to introduce myself as your local commercial real estate consultant.

With over 30 years of expertise in real estate investments, MGR can provide you with professional service in the procuring or selling of:

	· Residential Properties
	· Office Buildings
	· Commercial Leasing

	· Apartment Buildings
	· Industrial Buildings
	· Vacant Land

	· Hospitality Buildings
	· Retail Centers
	· Business Opportunities


I am currently providing free consultation to real estate investors.  My consultation includes the most current market data and research at no cost to you.

As a property owner, you’re probably aware of the shifts we’re experiencing in the real estate market.  In spite of the changes, there are exciting opportunities at hand.  Give me a call to discuss how to best maximize your real estate investments.  

Sincerely,

<First Name> <Last Name>

Sales and Leasing Consultant, DRE Lic# 00000000

MGR Real Estate

<Phone>

<Email>
P.S.  Call now for your free property analysis and consultation!

“For over 10 years, MGR Real Estate has been the key to providing me with the market data and strategies I need to make the best business decisions for my real estate investment portfolio.” – Mr. Clark, Client








