	SAMPLE LETTER-4

	Target:  Warm contact to family member announcing new office.
Red Areas = Info you fill in


<Date>

<First Name> <Last Name>

<Address>

<City> <State> <Zip>

Dear Aunt <First Name>,
I’m excited to announce that I’ve recently changed real estate offices!  I am now working for MGR Real Estate, a leading brokerage in San Bernardino County.   

MGR has over 30 years of industry expertise. Their long history of service to local real estate communities will enable me to improve my services in helping you to buy or sell residential and commercial property.

Enclosed is my new business card. If you or anyone you know is thinking about buying or selling property, I can provide current market data to help in the decision making process.  My consultation is completely free, so don’t hesitate to give me a call or give out my contact information.  With over 30 years of expertise, my new office goes above and beyond in providing expert real estate service!

Your loving niece,

<First Name> <Last Name>

Sales and Leasing Consultant, DRE Lic# 00000000

MGR Real Estate

<Phone>

<Email>
