	SAMPLE LETTER-6

	Target:  Cold Contact for a sale or lease listing. This is the classic letter Mike Rademaker used many years ago that kick-started his commercial career.
Red Areas = Info you fill in


<Date>

<First Name> <Last Name>

<Address>

<City> <State> <Zip>

Dear Mr. <Last Name>,
· Are you having a hard time finding good tenants for your property at <Site Address>, in <City>? 
· Do you want to sell your property? 
I am currently working for the owner of the building at <Property Address> in <City> and have had great success in filling its vacant space. You may have seen my sign on the building and noticed the change in occupancy. We have taken the building from <00>% occupancy to 90% occupied in a short period of time. I only have one vacant unit left to work with.

Our success in this area comes from my unique Internet marketing approach and the great job by the MGR Property Management team. I continue to receive interest for this area, but have only one unit left at this location. Therefore, I am now looking to expand my inventory and would like the opportunity to work on your building’s vacancies.

MGR Real Estate is a full service real estate sales, leasing and property management company. We’ve been serving the Inland Empire since 1983 with a commitment to excellence that is second to none in the industry. Along with being serviced by the most experienced real estate professionals in the community, our clients are realizing the highest incomes and occupancy rates in the area!
I would like to talk to you regarding your property. Please call me at <Your Phone Number> to discuss your building. 

Respectfully,
<First Name> <Last Name>

Sales and Leasing Consultant, DRE Lic# 00000000

MGR Real Estate

<Phone>

<Email>
